Induction Checklist
To be completed over the second and subsequent sessions.

Name of Volunteer:

Volunteer’s role title: 

Checklist (please note this list is not in priority of importance)

	References taken up                                                            

Role description agreed                                                       Expenses policy/procedures explained                                   

Criminal records discussed       

Confidentiality statement discussed

Health and Safety policy discussed

Accident reporting explained

Risk assessment explained

Fire drill explained

Insurance cover explained

Diversity policy discussed

Volunteers policy discussed

Volunteers Agreement signed

Training/Support agreed

Emergency contact details provided                                              
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The above policies and procedures have been explained to me and I understand that I can ask my line manager or other staff member further questions regarding them should I need clarification.

Signed ………………………………………………….   Date ………………………………..

Signed ………………………………………………….   Date ………………………………..

(Line Manager)

