


Volunteer Review Record
This regular review is an opportunity for you and your manager to discuss the tasks that you have carried out since the last review.    The purpose of this review is to ensure that both you and the organisation are happy with the way that the tasks are structured and completed.

The meeting will be complete confidential so please be completely honest with your manager and feel comfortable in making any suggestions. 
Think about the tasks you undertake, the hours you commit and the benefits you feel you receive.
	Volunteer’s name:   
	Date:    


	What do you like about what you do?   

	


	What do you not like about what you do?   

	


	How would you do it differently?

	


	What else would you like to do?   

	


	What help would you like from us?   

	


	Are there any areas in which you would like further training?   

	


	Do you have any concerns about the way you have been treated by staff, volunteers or members of the public? Do you have any concerns about the way staff, volunteers or members of the public have been treated?

	


	Any questions or comments about the work of our organisation?

	


	Any questions or comments about the future plans of our organisation?

	


	Are there any other areas you would like to discuss?   

	


	Actions to be taken following this discussion
	Who is responsible

	
	

	Review date:


Signed ……………………………………………………………..   (Volunteer)

Signed ……………………………………………………………..  (Line Manager)


























